Texas Baptists Annual Church Profile (ACP)
Online Community User Guide
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Section 1: Getting Started

Logging into the Online Community

Before you login, be sure to collect all the information needed to complete the ACP. You will be able to save your
progress as you go. We recommend completing as much of the ACP at one time as possible.

You will need:

e Financial and Giving Information

e Church Attendance and Membership Numbers

e Baptisms and Other Additions

e Small Group Enrolment and Attendance Numbers
e VBS numbers

e Missions Participation Numbers

e Mission Education Numbers



First Time Logging in:

You will receive an email with the link and the Username for your online community. Follow the link to create a
password.

Annual Church Profile wade vickers@texasbaptists org via mfdeddutewmjuv.r-20kdcmau.cs2.bnc.sandbox salesforce com Apr 1, 2020, 242 PM
tome ~

Welcome the Annual Church Profile community. Here you will be able fill out your Annual Church Profile
You will also be able to view and edit current positions in your church

Add More Info Here to the Email

Username: 120250@txb org
To get started, go to https //ecuat-texasbaptists cs2 force com/acp/login?c=nnSYNEALMynmOb JnbKxymHDu2pg66JudabwvPpAG335074v1RT2mOaSwbtNwEWSyx
RNLwm6mCOoM2btHkGbPi OvoMJcVixrRICqpEfDjFjoYhekdknG uSaqz7VbHCFXKkfinfr7fa9g5 1866il WAIYAfwkuKVxMCDsLycwVnKgriwRF IMrk5aNISmNOVnANSpIHXZ

Thank you
Texas Baptist Automation

You will have only one password for your church. Make sure whoever is filling out the ACP has access to the username
and password. If you have not received your registration email, or need help logging in, please contact the
Texas Baptists Information Management Team at 888-244-9400 or email us at imt@texasbaptists.org.

Once you have logged in, you will be directed to the ACP Home Page. Your churches name will appear in the upper
righthand corner of the screen. If your churches name is not displayed here please contact the Texas Baptists
Information Management Team at 888-244-9400 or by email at imt@texasbaptists.org.

¥ TEXAS BAPTISTS © Crurch Commn..

Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

Annual Church Profile

Welcome to the Texas Baptists Annual Church Profile.

Churches: To fill out your Annual Church Profile please click on the ‘Annual Church Profile’ tab above.

Ch and A i To view your Leadership Profile please click on the ‘Leadership Profile’ tab. Here you will be
able to view your church staff and make any changes such as starting or ending employment.

If you have any questions please Texas by calling 888-244-9400 or emailing imt@texasbaptists.org TEXAS BA PTI STS "



mailto:imt@texasbaptists.org
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The next time you come back to the ACP Community you will see this login page. Your Username is your BGCTID
followed by @txb.org. (i.e. 123456 @txb.org)

Please check your username and password. If you still can't
log in, contact your Annual Church Profile administrator.

Username

Password

Log In to Sandbox

[ Remember me

Forgot Your Password?




Forgot Password

If you forgot your password, select “Forgot Your Password?” at the bottom of the login page.

Log In to Sandbox

Remember me

_,_‘
-

You will be redirected to this page.

& Username

Send Password Reset Email

Enter your Username which is your BGCTID followed by @txb.org. An email will be sent to the contact email we have on
file. If you do not receive an email shortly, please contact imt@texasbaptists.org.
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Section 2: Annual Church Profile

Completing the Annual Church Profile

To fill out your Annual Church Profile, from the Home Page you will select Annual Church Profile from the menu bar.

Annual Church Profile Leadership Profile

Welcome to the Texas Baptists Annual Church Profile.

Churches: To fill out your Annual Church Profile please click on the

This will bring you to the Annual Church Profile page.

Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

ACP: Statistical and Historical Profiles

New
Al v #
- C
Report Year T v | ACP: Statistical and Historical Profile ~ Church v | City v | BGCTID v
2022 07746 MC TEST CHURCH Big 6008409 v
2021 07554 MC TEST CHURCH Big 6008409 A4




On this page you will see the|ACPs already in the system.| You can select any ACP in our system and print it for your
records. If you need to edit a previous year’s ACP please contact imt@texasbaptists.org . If you do not see an ACP for
the current year, select the button on the top right of the page.

Annual Church Profile Leadership Profile

When you select the “New” button a new window will appear. You can now fill in the information for this year’s ACP.

I New ACP: Statistical and Historical Profile I
Information
| |
19
N B(
Member Information 5
H
o w o
o o
o

Bible Study/Sunday School/Small Group

Total Mission Projects Participation

]

i
If you need any help knowing what the fields represent, hover over the information symbol with your cursor
and a description of the information requested will appear. This will help you better understand what Information goes
in which field.


mailto:imt@texasbaptists.org

When you have filled out the ACP with the information you have, select|Save|at the bottom right of the window.

New ACP: Statistical and Historical Profile

Information
Report Year Year Organized
2020 - 1959

Member Information

Total Members @ Weekly Worship Attendance @

Resident Membership @ Other Additions @

Total Baptisms @

Bible Study/Sunday School/Small Group

Bible Study Enroliment @ Weekly Bible Study Attendance @

VBS Enroliment @

Total Mission Projects Participation

Total Mission Projects Participation €. Us &Canada

a. Local Community d. International

Cancel

After saving your work you will see on the screen the ACP with the information you have entered.

Leadership Profile 2 e p 10 Year Profile

ACP: Statistical and Historical Profile

5007746

Report Year Year Organized

2022

v Member Information

Total Members@) Weekly Worship Attendance@)
555 Sad

Resident Membership@) Online Worship@)

666

Total Baptisms@Q) Other Additions@)

1 777

v Bible Study/Sunday School/Small Group

Bible Study Enroliment@® Weekly Bible Study Attendance@
1,234 1234

VBS Enroliment@ Onlline Bible Study@

123 123

v Total Mission Projects Participation

Total Mission Projects Participation@

1234

2 Local Community ¢ US &Canada
12 12

b. State d. International
12 12

v Missions Education




Return to the Annual Church Profile page by selecting the Annual Church Profile tab at the top of the page. You will now
see that your current ACP has been added to the list of ACPs in the system.

Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile
ACP: Statistical and Historical Profiles
Alv # e ’
Report Year T v | ACP: Statistical and Historical Profile v = Church v | City v  BGCTID v
2022 TEST CHURCH g 6008409 v
2 X MC TEST CHURCH 8ig 6008409 -
202 0497, MC TEST CHURCH E 6008409 .
2019 414 MC TEST CHURCH Big 6008409 v
202 5007747 MC TEST CHURCH e 6008409 v
6 v IC TEST CHURCH B 6008409 v
2014 TEST CHURCH B8 4008409 .

When done, you can click on the church name on the top right and log out, or you can simply close the window to exit.



Editing Your ACP

To edit an ACP that is already in the system, select the Annual Church Profile tab at the top of the page. This will bring
you to the Annual Church Profile page with a list of the ACPs already in the system. To select an ACP, go to the row with
the year you are looking for and select the GREEN numbers in the SECOND column under ACP: Statistical and Historical
Profile. You can only edit the current year’s ACP. If you need to edit a previous year’s ACP contact
imt@texasbaptists.org.

Note: If you do not see an ACP for the year you are looking for, follow the instructions for Completing the Annual
Church Profile on page 5.

Home Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

) ACP: Statistical and Historical Profiles
Alv # Nev | preativiee | (|

By selecting the GREEN numbers in the SECOND column under ACP: Statistical and Historical Profile, you will be taken to
that ACP. In the top right of the page there are two buttons; Edit and Print Report.
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ACP: Statistical and Historical Profile

5007746

Edit Print Profile

Report Year vear Organized

2022

~ Member Information

Total Member i) Weekdy Worshep Attendance)
555 424

Rescbent Mtembersholl Onine Worsheoll)

L

Total Baptismall) Other Addtonll

n m

~ Bible Study/Sunday School/Small Croup

Bebie Study Ere i merell) Weekty Bbie Study Atterdanc el
1234 1234

VBS Envolmentil) Ol Buble Stucyill)

123 123

By selecting the Edit button, a new window will appear. It will have your saved information in it. You are now able to
edit any of the information. When you are finished select Save at the bottom of the window.

Edit ACP: Statistical and Historical Profile

Report Year Year Organized

2020 - 1959

Member Information

Total Members @ Weekly Worship Attendance @
1234 1234

Resident Membership @ Other Additions @
12,345 1,234

Total Baptisms @
1234

Bible Study/Sunday School/Small Group

Bible Study Enroliment @ Weekly Bible Study Attendance @

1234 1234

VEBS Enroliment @
1234

Total Mission Projects Participation

Total Mission Projects Participation @ € US &Canada
1234

3. Local Community d. Internations!

b.State

ol -

When done, you can click on the church name on the top right and log out, or you can simply close the window to exit.
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Printing an ACP

To Print an ACP that is already in the system, select the Annual Church Profile tab at the top of the page. This will bring
you to the Annual Church Profile page with a list of the ACPs already in the system. To select an ACP, go to the row with
the year you are looking for and select the GREEN numbers in the SECOND column under ACP: Statistical and Historical
Profile.

Note: If you do not see an ACP for the year you are looking for, follow the instructions for Completing the Annual
Church Profile on page 5.

Leadershp Profie

s .

By selecting the GREEN numbers in the SECOND column under ACP: Statistical and Historical Profile, you will be taken to
that ACP. In the top right of the page there are two buttons, Edit and Print Profile.

Printable Leadership Profile

Bl oo

w Member Information

v Bible Study/Sunday School/Small Croup

12



By selecting the Print button, you will be taken to the PDF view of the page. In the top right-hand corner you will see the
printer icon or the download icon. Select your preferred option.

Annual Church Profile i e Printable Leadership Profile 10 Year Profile

Texas # BApTISTS R 7T e -

s Dallas, TX - 75231-2388

(888) 244-9400

ANNUAL CHURCH STATISTICAL PROFILE for 2022

Congregation: MC TEST CHURCH BGCT ID: 6008409

Phone: 214-867-5309 SBC ID: TESTWd

Email: wade vickers@rexashaptists.org Asseciation: BGCT Test Association
Web Address: Year Organized:

Fax: Sr. Pastor Name: Frank Wilson
Largest Ethaic Group: Afncan Amencan Yr. Sr Pastor Came: 2022

Mailing Addres: Physical Address:

1234 My Street 1234 My Street
Big, TX 77777 Big, TX 777717

MEMBERBIBLE STUD)
INFORMATION

1a. Total Members 6. VBS Ensollment

MISSIONS INFORMATION

Ib. Resident Members: 7. Total Mission Project Participation
2. Total Baptisms: a. Local Community
3, Other Additions: 7 b. Statc
4. Weekly Worshap Ancadance: €. US and Canada.
Sa_ Total Group Enroliment 2 d. International:
Sb. Wecekly Bible Study Anendance: 4 8a. Missions Education Total WMU:
8b. Missions Education Mens and Boys: 22

8¢. Total Other Programs: 3

When done, you can click on the church name on the top right and log out, or you can simply close the window to exit.

13



Section 3: Leadership

Filling out the Leadership Profile

Current Leadership

To fill out your Leadership Profile, from the Home Page you will select Leadership Profile from the menu bar.

Home Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

Annual Church Profile

Welcome to the Texas Baptists Annual Church Profile.
Churches: To fill out your Annual Church Profile please click on the "Annual Church Profile’ tab above.

Churches and Associations: To view your Leadership Profile please click on the ‘Leadership Profile’ tab. Here y
able to view your church staff and make any changes such as starting or ending employment.

This will bring you to the Leadership Profile Page. This page may take a minute or two to load so please be patient.

Home Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

Below you will find 3 list of the Staff we current! h. If anything needs to be corrected please feel free to correct it here. If 3 Staff Member no longer works at your church, please provide an
the day please add the first of the month know the year please put 10/01/YYYY.
The form may take a minute to load depending on the number of staff.

The Leadership form will take a minute to load. Please be patient.

TEXAS BAPTISTS

Leadership Profile

Page 1

= Church Information

Church

MC TEST CHURCH

Current Pastor Church Email
Frank Wilson daniel kilcoyne@texasbaptists.org

Church Phone

214-867-5309

Verify that the church information is correct. Ifit is not correct, please contact imt@texasbaptists.org
14
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Scroll down and you will see each of the leaders we have in our system for your church. You can make edits to these
fields. If the person is no longer at your church or no longer is in the position listed, place an end date. If you do not
know the day please add the first of the month you think they left and the year. If you just know the year please put
10/01/YYYY.

DO NOT change the position if the person is in a different position or a new position. Place an end date and see next
step to add them to a new position.

If a staff member is listed more than once be sure to update each record with any changes made

~ Leadership Profile

Mr./Mrs./Ms
Mr. v
First Name Last Name
Wade Vickers
Personal Ema Work Emai
wadevickers75@gmail.com wade.vickers@texasbaptists.org
Position Status
Chairman of Deacons Volunteer v
Start Date End Date

01/01/2022

~ Leadership Profile

Mr./Mrs./M

Mrs v
First Name Last Name

Mother Goose
Personal Ema Work Emai

mg@work.com

Position Status

Children's Director Part Time v
Start Date End Date

05/04/2022

When everything looks good select “Next Page” at the bottom.

15



Adding Leadership

If you do not have anyone to add or change, select submit at the bottom left of the page.

To add a new leader or to change/add a position for someone who is already in the system, complete this page.

)

TEXAS BAPTISTS

Leadership Profile

New Staff

e church who are not on the previous page or you need to change a staff

members po

Position
Please select

First Name Start Date

Work Email

Add another response

By selecting “Add another response” you can add as many new leaders as you need.

Once you have added all the leadership you need to, select Submit at the bottom left of the page.

16



After selecting Submit you will be taken to this page.

Home Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

ase feel free to correct it here. If 3 Staff Memb

The Leadership form will take a minute to load. Please be patient.

Please allow us 72 hrs. to update our system with any new leaders you may have added.

If you receive an error, please contact imt@texasbaptists.org

When done you can click on the church name on the top right and log out, or you can simply close the window to exit.

17
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Section 4 : Printing Leadership

To print out your Leadership Profile, from the Home Page you will select Printable Leadership Profile from the menu bar.

Printable Leadership Profile 10 Year Profile

ACPLeadershipProfilePDF

Leadership Profile

Poution Preferred Titke Status Start Date End Date
Wade Vickers Chasrman of Deacons  Chairman of Deacons  Volunteer 01012022

Mother Goore Chaldren Chaldren's Director Part Time 05042022
Deonald Duck Facilities Secunty Volunteer 05042022
James Browa Musa Wonsdap Arts Director Full Time 07 020
Jenny Tutonc Musx Song Leader Volunteer 05042022

Frask Wilsea Pastor Pastor Full Time 05082022
Frances Locas Sccretary Minsstry Assostant Full Time 05112020
Terry Test Senday School Sunday School DirectorPast Time 05042022

Updates you have made to current staff should be reflected on this page. However, if you added anyone, these leaders
will not be seen until we update them in our system.

To download or print the Leadership Profile, select the print or download icon on the top right of the section.

When done you can click on the church name on the top right and log out, or you can simply close the window to exit.

18



Section 5 : 10 Year Profile

To print out the church’s 10 Year Profile, from the Home Page you will select 10 Year Profile from the menu bar.

Annual Church Profile Leadership Profile Printable Leadership Profile 10 Year Profile

— TenYrProfileTest

TEXAS BAPTISTS

05242022 10 Year Church Profile 7557 Rambler Rd, #1200 Dallas TX 75231.2388

Church #: 6008409 Church Name: MC TEST CHURCH Church Phone #: 214-867.5309
Association: BGCT Test Association Affiliation: BGCT Church Fax #:
Status: Church Start Year: Church Designation:

Web Address: Email Address:

wade.vickers@ texashaptists org Paster:

Mailing Address: 1234 My Street Physical Address: 1234 My Street
Big, TX 77777

Totsl Mbrs  Res.Mbrs  Avg Worship Total Baptisms  Other Additions SS/Groups Enr. S$Grosps Avg. VBS Ear.
“ m 1234 2

588 et
s

1234
6

n 123

00 00 400 s 2
2 5 3 4 6

The 10 Year Profile is based on the last 10 ACP’s we have in our system. If you are missing ACP’s please contact
imt@texasbaptists.org to update this information.

To download or print the Leadership Profile, select the print or download icon on the top right of the section.

When done you can click on the church name on the top right and log out, or you can simply close the window to exit.

19
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